Castle View Enterprise Academy

The Trust Board of the Castle View Enterprise Academy will be the Admission
Authority for this Academy. The Trust Board intends to admit up to 210 pupils to
Year 7 in September 2021.

The admissions policy is applied if the number of applications exceeds the number of
places available. The admissions authority acknowledges the rights of parents/carers
to express a preference for the school. However parental preference cannot be
considered where the Academy is over-subscribed in a particular year.

Pupils with a statement of Special Education Needs naming the Castle View
Enterprise Academy will be offered a place.

The Trust Board of the Castle View Enterprise Academy, as the admissions
authority, will admit students to the school in accordance with the following criteria in
the following order of priority:

1. ‘Looked-after’ children. — a child that is ‘looked-after’ by a Local Authority in
accordance with Section 22(1) of the Children’s Act 1989 (b) and a child who were
looked after, but ceased to be so, because of adoption (or become subject to a
residence order or special guardianship order).

2. Children selected on the basis of aptitude

e There are 21 places available in total to learners who fulfil the following
criteria on the basis of aptitude

e The individual learner must be identified by an independent professional
football, cricket or dance company who are partner provider with CVEA. (A
student with an aptitude is one who demonstrates a particular capacity to
success in playing cricket or football and performing in dance/music) In
determining allocations the Governing body will consider if a child has an
aptitude for cricket, football, or dance, a particular capacity to learn or to
develop the skills in the chosen sport and will benefit from the expertise and
facilities in the Academy sport programmes.

3. Attendance in key stage 2 (aged 7 -10+) at a designated cluster junior or
primary school



4. A sibling link — an older brother/sister or older child (including adoptive or step-
children) that shares the same parent/carer and lives at the same address, who will
still be attending Castle View Enterprise Academy at the time of admission.

5. Exceptional medical or psychological reasons — (you must include a medical
or psychological report, prepared by a professional, to confirm information that you
include in this section. This report should explain why only this school could meet
your child’s medical or psychological needs. Common childhood medical conditions
such as asthma or giving a child’s nervousness at starting new school as a
psychological reason for choosing a particular school are unlikely to be accepted as
exceptional). If you intend to use this criterion when expressing a preference, please
contact the School Admissions Team before completing the application form.
(Eligibility under this category will be considered by a meeting of senior Academy
staff).

6. Pupils for whom preferences are expressed on grounds other than those
outlined above.

Within each of the above, places will be offered on the basis of distance from the
centre of the home address to the main entrance of the school with priority being
given to those living closest to the school. Distance is measured by the shortest
safest walking distance, using a geographical information system (GIS).

The Trust Board will adopt the equal preference system, whereby all
applications are considered at the same time, irrespective of the order of
preference.

At the first stage of allocations there will be no distinction between 1st, 2nd,
3rd etc. preference applications. Therefore all applications will be considered
equally against the admission criteria. If a pupil then qualifies for a place at
more than one school, the parent’s highest ranked preference will be offered
and any lower ranking offers will be disregarded.

In determining allocations, priority will be given to those applications where
the parental preference is received by the published deadline date.

Where parents have twins, triplets or children from other multiple births and
there are not sufficient places for all of the children, the parent will be notified
in writing. The decision will then lie with the parent as to whether they take up
the school place. However, where parents do not take up the school place, the
place will be offered to the next child on the waiting list where appropriate.



Where it is not possible to offer a place at a school, the child will be placed on
a waiting list. The waiting list is prioritised using the admission criteria and
will be held until the end of the Autumn term, after the children start school in
September.

Parents who are refused a place have a statutory right of appeal (see appendix
A). Further details of the appeals process are available by writing to the Chair
of the Trust Board at the Castle View Enterprise Academy address.



Appendix A — The Appeals Process

At Castle View Enterprise Academy we wish to be fair, reasonable and transparent
about any decisions we take concerning admissions.

The process below explains the appeal process if you are unhappy about the
governors decision regarding the application of a place for your child into our
Academy.

Please note that this does not apply to children with a Statement of SEN.
Appeals for these children are dealt with by the SEN and Disability Tribunal.

If my child is not offered a place at our Academy, can | Appeal?

Yes — If your child is not offered a place at our Academy, you have the right to
appeal against this decision to an independent appeal panel.

How do | do this?

If it has not been possible to offer a place within our Academy, information would
have been included with your letter from the School Admissions Team or from the
school for in year applications, which would direct you to telephone the Academy
office for further information. If you wish to appeal against this decision you would
need to request a form from the Academy office (Appendix B). You will then need to
complete the form, outlining your reasons, and return it to the person indicated on
the Appeals Form. In our Academy this is the Clerk to the School Admissions Panel
of the City Council, who are administering the appeals on our behalf.

What happens next?

Appeal hearings are usually held between June and July but may still be held up to
and during the summer holidays. You should complete and return your appeal form
as soon as possible, so that an appeal hearing can be arranged.

You will be notified of the date of the appeal hearing at least 2 weeks prior to that
date. A week before the hearing is due to take place, you will receive a copy of the
Academy’s statement of case. This will explain why it was not possible to offer your
child a place at the Academy and the implications of more children admitted above
the admissions number.



What happens at the appeal hearing?

The appeal hearings for our Academy will be held at the Civic Centre and you will be
invited to attend. Although there is a process to follow for the appeal hearing, the
panel members do try to keep the meeting as informal as possible. It is possible to
bring along a friend to support you.

The panel members are volunteers and are completely independent of our Academy.

As the decision that is made by the panel members is final, it is very important that
you take the opportunity to put forward your reasons for a place in this Academy.

The panel will consider the Academy’s case against your reasons and make a
decision. You will be notified of the panel’s decision in writing within five working
days of the hearing via the Local Authority who are acting on our behalf.

What if my appeal is successful?

If your appeal is upheld (successful) then you have secured a place in the Academy
for your child. Your child’s details will be forwarded to the Academy and they will be
included in any induction visits, etc.

Please note: If you have accepted a place in any other school/Academy (e.g second
or third preference school), then the offer of this place will be cancelled. You child’s
name will be removed from the Academy’s list.

What happens if my appeal is unsuccessful?

If your appeal is dismissed (unsuccessful), the decision is final. Your child will remain
on the waiting list in case any vacancies arise.

It is only possible to have one appeal for the same Academy within the same year
group, unless there is a significant change in circumstances.

The Schools Admissions Team will continue to encourage you to consider other
schools/Academies for your child, whilst still remaining on the waiting list for our
Academy.



What can | do if I'm unhappy about the Panel’s Decision?

There is no further appeal. The letter that you receive explaining the decision of the
Appeal Panel will inform you about the limited options that are available.

There is no right of appeal to the Secretary of State for Education. The Secretary of
State cannot review or overturn decisions of appeals panels but has a limited power
to intervene in very exceptional circumstances.

The Local Government Ombudsman is not able to overturn an appeal panel’s
decision but can investigate written complaints about maladministration on the part
of an admission appeals panel. This is not a right of appeal and has to relate to
issues such as a failure to follow correct procedures or a failure to actindependently,
rather than complaints where you simply feel that the wrong decision has been
made.



Appendix B
Admission to Schools 2019/20

Formal Notice of Appeal

1. Name of Appellant (i.e. Parent/Carer)

2. Name of Child DOB

3. Is a Translator required for your appeal hearing?  Yes/No (Please Delete)

If YES, which Language?

4. Address

6. Email address

7. | have expressed a preference for

In Year Group



8. Grounds for Appeal

You may wish merely to indicate that the grounds of appeal are as already set out in
previous documents, copies of which will be provided to the School Admission
Appeal Panel. Alternatively, you may wish to add further details in the space
provided below.

If there are medical factors, it is helpful to have copies of medical certificates, letters
from doctors, or any other document in support of an appeal sent in with this form.
Such information is, of course, treated with the strictest of confidence. Please note
that this information must be provided to the appeals panel by parents/carers.
It is not possible for the School Admission Appeal Panel to obtain this
information.



9. Do you intend to be present at the Appeal Panel Hearing? YES NO

10. If YES please give name(s) and address (es) of those who will attend (please
specify relationship i.e. parent/carer/friend etc.)

SIGNEA ... ——— Appellant (i.e.
parent/guardian)

Date: o

This form is to be forwarded direct to the following address WITHIN 14 DAYS
of receipt of this

The Clerk to the School Admission Appeal Panel

PO Box 100
Civic Centre
SUNDERLAND
SR2 7DN



ADMISSION TO SCHOOLS IN 2020/2021

APPEAL PROCEDURE

1. This note provides further information on the appeal procedures and the following
paragraphs indicate the action you should take if you wish to appeal. Please keep
this sheet for your information. If, at any stage, you decide not to pursue the matter, |
should be grateful if you would inform is the Clerk to the School Admission Appeal
Panel (Tel: 0191 5611059).

2. A School Admission Appeal Panel is empowered to consider appeals from parents
who are not satisfied with the Authority’s response to their expressed preferences.
The School Admission Appeal Panel is independent of People Services and the
decisions of the School Admission Appeal Panel are binding on the Authority.
Equally, the decision of the School Admission Appeal Panel is final, subject to a
review by the Secretary of State for Education and Skills or the High Court, in either
case this would occur only in the most exceptional circumstances. All appeals are
heard in private.

3. An appeal should be made in writing on the form attached, stating the grounds for
the appeal. The School Admission Appeal Panel will have the original reasons for
your preference so there is no need to repeat these on the form. You can, however,
use the form to add to your original reasons, if you so wish. If you decide to use any
medical reasons in support of your appeal, it is helpful if any medical certificates, a
letter from your doctor, or any other document in support of your appeal can be
included with your appeal form when you send it to the address shown below.
Please note that it is not possible for the School Admission Appeal Panel to obtain
this information. Parents are encouraged to attend School Admission Appeal Panel
hearings and if they do, they will have the opportunity to speak and, at the discretion
of the Panel, be accompanied by a friend or be represented by someone else. If a
parent does not attend the hearing, the appeal will be decided by the Panel on the
basis of the information on the written statements including the appeal form. If
parents, who have said they will attend, do not, and there is no reasonable
explanation, the appeal will be decided on the information available to the Panel at
the time fixed for the appeal.



If you wish your appeal to be considered by the School Admission Appeal Panel, you
should complete the attached form and return it to The Clerk to the School
Admission Appeal Panel PO Box 100 Civic Centre SUNDERLAND SR2 7DN
within 14 days of receipt of the appeal forms, from whom further advice can be
obtained on the arrangements for the hearings. If no reply is received within 14
days, it will be assumed that you do not wish to pursue the matter.

4. You will be given at least 10 working days notice of the hearing, which will be held
at a local venue. Please note that you may waive this notice by stating clearly on the
form that you wish to do so. At least 7 working days prior to the hearing, the Clerk to
the School Admission Appeal Panel will send to you (the Appellant) by post, awritten
statement summarising the application of the Authority’s School Admission policy to
the case in question and the reasons for the decisions taken. Please ensure that any
change of address by you is notified to the Clerk to the School Admission Appeal
Panel to enable relevant correspondence to be sent to you.

5. As explained earlier, the decision of the School Admission Appeal Panel is final
and binding on the Authority. The Clerk to the School Admission Appeal Panel will
communicate the decision and the grounds on which it is made, to you in writing, as
soon as possible after the hearing.



